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1. OBIIHUE IMMOJIOKEHHWS

1.1 Hacrosimee IlonoxeHue perjiaMeHTHpPYET MEATEIbHOCTh OTJeNa
JIOKTOPaHTYPHI M acupaHTypHl (nanee - Otaen) @enepanbHOro rocy1apcTBEHHOTO
OIOMKETHOr0 yupexaeHus Haykd HHcTuTyTa mnpoOneM ymIpaBleHHS HM.
B.A.Tpane3uukora Poccuiickoii akanemuu Hayk (manee - WHcTUTYT) ¥u
ompezendeT ero 3amgadd, (QYHKUMM, IpaBa M OTBETCTBEHHOCTh, IOPSIOK
B3aUMOJIEHCTBHS ¢ APYTUMH IoapasaeneHusmu Mucturyra.

1.2 Ormen [OOKTOpaHTypsl ¥ acnupaHTypbl HMHcTHTyTa sBIsSeTCA
CTPYKTYPHBIM Tofpa3zneneHueM VHCTHTYTa, OCYINECTBISIOIIAM IONHOMOYHS B
061acTH MOATOTOBKH HAYYHO-NENarorM4ecKuX KafpoB BEHICIISH KBaIM(HKaIIUM.
OnepaTvBHOE YIpaBICHHE AEATEIBHOCTH OTHENa OCYIIECTBISET 3aMECTHTENb
JMpeKTOpa 10 HayuHO# pa6oTe (dyHIaMeHTalbHbIE U IIOMCKOBBIE HAy9HBIE
uccienosauus (OIT)).

1.3 B cBoeit nestensHocTH OTAEN PYKOBOACTBYETCA MACHCTBYIOLIHM
3akoHoAarenscTBOM Poccuiickoit eneparyy, B TOM YHCIIE:

- denepansabiM  3akoHoM Ne 273-03 ot 29 npexabpa 2012 r. «0O0
ob6pazosanuu B Poccuiickoi @enepannmy,

- nocranoBienneM IIpasutensctea PO Ne 706 ot 15 aBrycra 2013 r. "O6
yreepxnenuu [TpaBun okazaHus IUIATHEIX 06pa3oBaTeNbHEIX YCIyT";

- mpukazoM Munobpaayku P® Ne 814 or 27 wmapra 1998 .
"O6 yreepxaeHun ITooXeHUs O IOATOTOBKE HayYHO-IIEarornyecKiX H HayJHBIX
KagpoB B CHCTEME IOCIEBY30BCKOrO MpOoecCHOHANBHOro 00pasoBaHua B
Poccuiickoit ®enepauuu’;

- npukazoM Munob6puayku P® Ne 3177 or 28 mons 2003 rona «O6
YTBEpXIEHHH TpHMepHOH (oOpMEI JOroBopa Ha 00pasoBaHHe ILIATHBIX

0Gpa3oBaTeNbHBIX YCIYT B chepe MpodeccHOHaNLHOTO 00pa3oBaHus»;

— HOPMATHBHEIMH U PacHOPSAIUTENBEHBIMU JOKYMEHTaMH Poccuiickoif akaneMuu

HayK,

— JOoKyMeHTaMH BEIcIeit aTTecTallMOHHON KOMHCCHH Munob6paayku PO,



— YcraBom VIHCTHTYTa, NPUKa3aMH ¥ PaCIIOPSDKCHISIMU nupekropa WHCTUTYTA,
pemeHnsIME YaeHoro coera MrctutyTa, a Taroke HactosmM ITooKeHreM.

14 PykoBomctBo  OTHENIOM  OCYIIECTBISIET 3aBenyrommy  Otrnenow,
HA3HAYaeMbIH Ha JIOIDKHOCTH M OCBOOOXKAeMBI OT [OJDKHOCTH IIPHKA30M IpeKTopa
Wuctutyra.

1.5 Crpykrypa u mmathast ncnenHocTs OT/IETa OIpENeNIoTCs JUPEKTOPOM
MHcTuTyTa B COOTBETCTBHY C 06BEMOM PAGOTHI X 0COGEHHOCTAMY e TETbHOCTH Ortnerna.

1.6 JlomkHocTHEIE —obsi3aHHOCTH — COTpymHKKOB OTnena OIIPENEIITIOTCS
MOIDKHOCTHBIMU MHCTPYKIMAMHE, YTBEPXKIEHHBIMU IUPpeKTopoM MHCTHTYTA.

1.7 Ornen mpoBomuT CBOKO pabOTy B TECHOM B3aMMONCHCTBHH C IpYTHMHU
CIPYKTYypHBIMH  TIOApasfeneHwsiMu  Mucruryra. B ciyuae  HeoOGXomuMocTH
B3aUMOJICHCTBAE € JpYTMMH  HoOIpasieNeHusMu  VIHCTHTYTa oopmIIIeTCS
COOTBETCTBYIOIIUMH JJOKYMEHTAMHY.

1.8 Ilpu pemeHMM BOIpPOCOB, 3aTPAaTHMBAFOLIHX HHTEPECH O0YJaroIIIxcs,
Orzen sBIseTCS IIPEACTABUTENHBIM OPTAaHOM 00y JAOLIIXCSL.

1.9 Jlukumarws Wi peopraHusanys oTeia TOKTOPAHTYPBI W aCIIHPAHTyPBI
OCYINECTBILIETCS MPUKa3oM JpekTopa VIHCTHTyTa Ha OCHOBaHWM pelleHHs YdUeHOro

coBeta MHcTH1 yTa i B COOTBETCTBHU C HeﬁCTBYIOIHHM 3aKOHOAATEIILCTBOM.

2. 3AJAYM OTAEJIA
2.1 OpraHusanys IOATOTOBKH HAy9HO - I€JArOTAYECKHX KaJpoB B
AOKTOpaHTYpe u acnupantype HMHctuTyra B pamkax OIOKETHOTO H
BHEOIOKETHOTO (PUHAHCHPOBAHN.
2.2  Oprasmszaius [OOATOTOBKH KaJpoB B paMKaX KpaTKOCPOYHEIX
CTXXUPOBOK, [IPOTrPaMM OIOIHUTEIEHOIO 06pa30BaHMus.
2.3 CoxpaHeHHe U Pa3BUTHE UHTEILIEKTYaIbHOTO U HAay4YHOT'O OTEHI[HAJIA
WuctuTyTa, oOOeclevyeHne NpPeeMCTBEHHOCTH ITOKOJICHH HAay4YHBIX IIKOJI,

CITOCOOCTBYIOIIKX MOATOTOBKE U 3aKPEILIEHHIO B VIHCTHTYTe HaydIHBIX KaJIpoB.



24 ObecrieueHre BBITTOTHEHUS MOMUTHKH MHCTUTYTa B 00NacTH KadecTBa
00pa30oBaTeIbHOTO Mpolecca.

2.5 KoncynpratuBHass ©  MeTOAMYEcKas IOMOMIIb  JAabopaTtopusM B
OCYILECTBJIIEHUN NOJ00pa M MNOJArOTOBKM HAYYHO-NEJArOrMYecKUX KaJpoB BbICIIEH

KBaTM(UKAIUH.

3. ®YHKLUU OTAEJA

3.1  Otzmen B COOTBETCTBHH C BO3JIOKCHHBIMH Ha HETO 3a7jadyaMH OCYIIECTBISIET
cienyronye QyHKITIN:

3.1.1. OobecneueHne (QYHKIMOHHUPOBAHUS U  Pa3BUTHS  00pa3oBaTEIbHBIX
nporpaMM MHCTHTYTa B paMKaX OCHOBHOTO U JOMOJIHUTEIFHOTO 00Opa30BaHMUA:
- HOATOTOBKA JOKYMEHTOB IO 0Opa3oBaTeNbHBIM IPOrpaMMaM OCHOBHOTO H
JOMOTHUTENHFHOTO 00pa3oBaHmsl, peanu3yeMbix B UHCTHTYTE;
- NOJArOTOBKA MAaTEepPHaJOB IO JIMIEH3UPOBAHWIO HOBBIX CHEIHAIBHOCTEH,
HAmnpaBJIeHW TIOATOTOBKM MO MPOTrpaMMaM OCHOBHOTO H  JIOTIOJHHUTEIHHOTO
oOpaszoBaHus;
- MOATOTOBKA MaT€pPHaIoOB K TOCYIapCTBEHHON U MpoQecCHOHANIBHON aKKpeAUTaIluu
00pa30BaTENbHBIX MPOTPaMM, peau3yeMbIx MHCTUTYTOM;
- BBITMIOJIHEHNE YKa3aHUH BBIMIECTOSALINX OPraHOB M BHECEHHWE W3MEHEHUH B
nporecc 00y4eHus Ui yueTa U3MEHEHUH B 3aKOHOJaTeIbCTBE M HOPMATUBHBIX aKTaxX;
- IUIAHKPOBAHUE PACcX0/0B, 00ECTIEYNBAOINX PEATN3ALUIO TIPOTPAMM ITOATOTOBKH B
paMKax OCHOBHOTO M JOIMOJHHUTEIHLHOTO 00pa30BaHUs, MOArOTOBKAa MpPOEKTa Oro/KeTa
OTZerna Ha TOJ.
- B3aumozeiicTBue ¢ COBeTOM MOJIOJBIX YUEHBIX U cHenuanucToB MHCTUTYTa, B TOM
YHCIIe TI0 BOIIPOCAaM, 3aTParuBalOINM HHTEPECHl 00yJarOIXCs;
- COCTaBJICHHE TOJIOBBIX M TEKYIIUX OTYETOB O paboTe B cdepe BBICIIETO
o0pa3oBaHusl Ui TPENOCTABICHHUS HMX B YCTAHOBJICHHBIE CPOKH B PETHOHAIBHOE

YIpaBJICHHUC 110 CTATUCTHUKC U OTBCTCTBCHHBIC CTPYKTYPHBIC IIOAPA3ACIICHUA I/IHCTI/ITYTa;



- uHpopMHUpOBaHKE  3aBeAyIOIIMX  JabopaTopusIMH M HAyYHBIX
pykoBoauTeNeil (KOHCYNBTAHTOB) O HOPMATHBHBIX IOKYMEHTAaX IO Pa3BUTHIO
BBICIIIET0 00pa30BaHMs U MOATOTOBKE HAYyYHBIX KaJpoB; GOpMUPOBAHHE IPOSKTOB
JAOKYMEHTOB, IIPHKAa30B, CBS3aHHBIX C 3a4YHMC/IEHHEM acIHPaHTOB H JIOKTOPAHTOB,
OTUHCIeHHeM U O(OpMIIeHHEM IOKYMEHTOB O IPUKPEIUIEHMH 3KCTEPHOB (CM.
npuka3 Munobpuayku Poccuu or 28 mapra 2014 r. Ne 274) mna coauu
KaHIUIATCKUX 3K3aMEHOB M IOATOTOBKH JHCCEpTalMii Ha COHUCKAHHE Y4YeHOM
CTeleHH KaHauaara (I0KTopa) HayK;
= ImoaAroToBKa OTYETOB (0] pa60Te acCITHpPaHTYPHI, mpenoCTaBJICHHUE
HEOOXONUMBIX CBEAEHHH, KacalollMXCA IOATOTOBKM HAyYHBIX KaIpoB B
DenepanbHOE areHTCTBO HaydHBIX opraHusaimit (PAHO).

3.1.2. OyHKIHH M0 00ECICUYSCHHUIO IPUEMa B HOKTOPAHTYPY, aCIUPaHTYpy U
Ha IPOrpaMMBI JONIOTHUTENBHOT0 00pa3oBaHus:
= OpraHvd3anyi A OCYIIECTBICHHUEC NPpHEMa B NOKTOPAHTYPY H aClTHPAHTYPY Ha
MecTa, (uHaHCHpyeMBle 3a cueT cpeacts PexpepanpHOoro Oromkera, B
COOTBETCTBHUH C KOHTPOJBHBIMH LIM(ppamMM IIpHeMa, €XErofHO yTBEPXKIAaeMBIMU
®AHO, Ha BHEOIOKETHBIC MECTA B COOTBETCTBHUHU C IIaHOM MIHCTHTYTa,
- IIOATOTOBKA JIOTOBOPOB C aCHMpaHTaMH M JOKTOPAHTaMH, NPHUHATHIMH Ha
o0ydYeHHe Ha IUIATHOW OCHOBE, BU3UPOBAHHE JOIOBOPOB B IOPHAMYECKOM OTZEIE
UHCTHTYTa, NpOBEJEHHE DETYIIpPHOTO MOHHMTOPHHIA HCIIOJHEHHS JOTOBOPOB
00yyaroIMMuUCs ¥, IPH HEUCIIONHEHHH, MICEMEHHOE YBEJOMIIEHHE PYKOBOJCTBA
MHCTUTYTa C perucTparueit oopamenns B KaHuenspun MHCTHTYTa,
- (OpMHpOBaHKE COCTaBa SK3aMEHALMOHHBIX KOMHCCHH H IIpOBEIEHHE
BCTYIIHUTEJBHBIX 3K3aMEHOB IO CHEIHAIIBHBIM MTHCHHIIIHHAM Y cOHCKaTenel M
ACIIMPAHTOB, a TaK)Ke IIOATOTOBKA JOTOBOPOB C IPYTHMH OpraHH3allHsIMHy,
NPUHAMAIOLIIMME BCTYITUTENBHBIE H KaHAWAATCKHE 3K3aMEHBI [0 MHOCTPAHHOMY
S3BIKY U 110 (GMIOCOGUH U UCTOPUH HAYKH;
- pa3paboTka METOOWYECKUX pEKOMEHJalUi II0 MpHeMy KaHIUIATCKUX

3K3aMEHOB I10 CIIEITHAIBEHBIM JUCIIHINIMHAM Y aCIIUPaHTOB U COI/ICKaTeJIeﬁ;



- opramm3anus cobecefoBaHHs C JupekTopoM MHcTHTyTa HIM  €ro
3aMECTUTEJIEM 10 HayJHO# paboTe MOCTYNAIOIIKX B aCIUPAHTYPY H AOKTOPaHTYpY
C yUacTHeM IIpe/noIaraéMplX HayYHBIX pyKOBOAUTeNeH (KOHCYIBTaHTOB).

3.1.3. ®ynkiuun  no obecreyeHWIo IIpolecca IOJArOTOBKHA  HAyYHO-
TeJIarOrHuecKux KaJpOB B aCIUPaHType W JOKTOPaHType U Pealu3allii MPorpaMm
JIOTIOJTHUTENIFHOT0 00pa30BaHus:
= obecrieyeHHe paspaGoTKH y4eOHBIX IUTAHOB MJIs  00pa3soBaTeNbHBIX
IIpOrpaMM, IPOrpaMM JUCLMILIMH, peann3yeMblx MHCTHTyTOM;

- opraHuM3anus. y4eGHOro Tpolecca aclUpPaHTOB B COOTBETCTBHH C
IIporpaMMaMH TIOATOTOBKH HAayYHO-IIEJAarorMyeckux KaJpoB B acClUpaHType H
JeHcTBYIONEl HOMEHKIIATYPOli CIIeNHATBHOCTEH HayYHBIX paGOTHUKOB;

- (GopMHpOBaHHE COCTaBa JK3aMEHALMOHHBIX KOMMCCHM ¥ IPOBEACHHE
BCTYMHUTENBHBIX ¥ KaHAUJATCKAX 5K3aMEHOB IO CIENHATbHBIM JUCIUILTHHAM Y
couckareneii M ACIHMPAHTOB, a4 TaKKe IIOATOTOBKA JOrOBOPOB C IPYTHMH
OpraHM3ALMAMH, NPUHUMAIOMMMM KaHIMIATCKHEe 3K3aMeHbl 110 HHOCTPAHHOMY
S3BIKY U 110 QrmocoGuu ¥ UCTOPUU HAYKH;

- OCYIIECTBICHHE IIpUEMa, XpaHEeHHs JOKyMEHTOB, IIOCTYNAOIUX B
JOKTOPaHTYpy ¥ acIIHpPaHTypy;

- dopMupoBanue HHGOPMAIMOHHOM 6a3bl JaHHBIX O IIOArOTOBKE KanpoB
BeIcIIel kBanudukauuu B MHCTUTYTE;

- OpraHM3alMsd M TpOBEJIEHHE aTTECTAaldd aCTMPaHTOB M IOKTOPAHTOB (He
pedxe, 4eM JiBa pa3a B FOA);

- [IO/IFOTOBKA MPOEKTOB NPUKA30B O [IEPEBOJIE aCIHPAHTOB, 00YJAIOIIUXCS Ha
IJIaTHOH OCHOBE ITO JOTOBOPY Ha 0ro[keTHOe obydeHue M O BHade CTHUIEHIMIA
acIUpaHTaM;

= IIOATOTOBKA IIPOEKTOB IIPHKa30B O moompenun paborHukoB Otaena u
HAYYHEIX pPYKOBOZHWTeNel (KOHCYNBTaHTOB), MMEIOIMX IOKTOPaHTOB U

aCIUPAHTOB HA INIATHOH OCHOBE;
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- BEIZIaua CIpaBoK 06 0OydYeHMH B aCIHUpaHType aCUPaHTaM OYHOH (OpMEI
o0yueHus IS MPeIOCTABIEHUS 10 MecTy TpeDOBaHUS;

- OpraHu3alds  MPOXOXAEHHS  HAyYHO-TIeJarorudeckod ©  HaydHO-
HCCIIeIOBATENbCKON IPAKTUKH aCIIMPAHTAMHU;

- comeiicteue B OQOpPMIEHHM OaHKOBCKHMX KapT M [epeyuHClIeHus
CTHIIEHAMH aclHUpaHTaM O4YHOM ¢(opMbBl 00y4eHHs, a Takke B OG(OPMIEHHUU
YIOOCTOBEPEHMIA W OJIEKTPOHHBIX IIPOIYCKOB JOKTOpaHTaM, aclHpaHTaM H
COHUCKATCIIAM,

- KOHTPOJIb M aHaji3 paboThl HayuHBIX PyKOBOAUTENEH B 4acTH obecriedeHus
CBOEBPEMEHHOM  3aIUTHl JUCCEpTalldii  JOKTOPaHTaMM, aclMpaHTaMd M
COMCKATeIIsIMU;

- IOJArOTOBKA IIPOEKTOB IIPUKA30B M PpacloOpsDKEHHH II0  BOIIpOcaM
cTaXUpoBKH B MHCTUTyTe CIENMaNMCTOB M CTYJEHTOB CTAapIIMX KypCOB M HX

pa3MernieHus (Ip¥ HEOOXOIUMOCTH) B OOIIIEKUTHAX.

4. IIPABA 1 OTBETCTBEHHOCTD

4.1 Cotpyauuxku Otnena Brpage:
- 3HAKOMHTECS C IPOEKTaMH pemleHuit aupexropa MHcTuTyra M Y4eHOro
cosera MHCTUTYTA, KacaromuMucs aestensHoctd Otaena,
- BHOCHTh Ha paccMOTpeHHe aupekTopa MHCTHTYTa M YYEHOro coBera
MHCTUTYTA NPeAJIOKEHNS 110 YIIy4IIeHUIo AesTensHocT OTaena;
- OCYIIECTBIATE B3aMMOJENCTBHE C 3aBefyIONMMM JabOpaToOpusIMH U
PYKOBOJMTEIISIMH JPYTHX CTPYKTYPHBIX NofpasfieneHuii FIHCTUTyTa;
= MOAITHCEIBATE H BH3HUPOBATE JOKYMEHTEI B IIpefienax KOMIIETEHIIHH,
~ IPOBOAUTH MPOBEPKY paboTHl 1abOpaTOpHi IO BCEM BONPOCAM, CBA3aHHBIM
C TIOJITOTOBKO} HAayYHBIX KaJPOB B JOKTOPAaHType M acnupantype MHCTUTYTS;

= TIOJTy4aTh OT CTPYKTYPHBIX IOApasjencHuil u nabGoparopuit HMucturyTa

HeoOXOOMMbIe JUIS BBINOJHEHHMsS BO3NoXkeHHBIX Ha Otnen obs3aHHOCTER
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IIOKYMEHTOB, CIIPaBOK, CTATUCTHYECKHUX M APYTHX CBEJECHUH B COOTBETCTBHHU C UX
OCHOBHOH JI€ATEIBHOCTBIO;

- B paMkax B3aumopeiictBuii Ormena ¢ IpyruMH nonpaia,ueneHHﬂMH
WHcTuTyTa TIpUBNeKkaTs paboTHUKOB MHCTUTYTa K paboTe B KayecTBe HAyYHBIX
PYKOBOZIHUTENE W HAYYHBIX KOHCYNBTAHTOB, a TaKke K paboTe Mo peleHuro
NPYTUX MOCTaBIeHHbIX nepea OTaenoM 3aaad;

- TpeGoBaTh OT HAay4YHBIX pyKoBoxuTeled (KOHCYJIBTAHTOB) TOYHOIO U
HEYKOCHHTEJIPHOIO BBIITOJHEHUs] HOPMATHBHBIX IIPABOBBIX AKTOB, IPH3BAHHEIX
00ecIeYuTh Ka4eCTBO IIOArOTOBKY JOKTOPAHTOB, ACIUPAaHTOB M COMCKATeNeH;

- IOJy4YaTh B YCTAHOBICHHOM IIOpPANKE OT 3aMECTHTENEH JUpeKTopa
MHCcTHTYTa M y4eHOro cekpeTaps YdeHoro coBera MHCTHTyTa HEOOXOAMMYIO 1is
pabotsl Otena nabOopMAaIHIO.

4.2 Bcroo IONMHOTY OTBETCTBEHHOCTH 34 KayecTBO H CBoeBp'eMeHHOCTB
BBIIOJTHEHUS BO3JIOXKEHHBIX HacTosmuM [TonoxenneM Ha Otaen 3a1a4 ¥ QyHKUUA
HeceT 3aBenyromuii OTaenoM.

4.3 OTBETCTBEHHOCTb COTPYAHHUKA Otnena YCTaHaBIMBAETCS
TNODKHOCTHOM MHCTPYKITUEH;

4.4 OTBETCTBEHHOCTh 3a IIPABOHAPYIIEHHS, COBEPIUEHHBIE B IIpollecce
OCYIIECTBICHHs]  JesATeNbHOCTH coTpyanukamu Otzena, ompezensercad B
COOTBETCTBUH C JIEHCTBYIONINM aqMUHUCTPATUBHBIM, YTOJIOBHBIM H IPaXXIaHCKUM

3aKoHOZaTebcTBOM Poccutickoit Denepau.

3aBeqyIONIMid OTIEIOM

JOKTOPAHTYPEI U ACITUPAHTYPHL, K.T.H. 3.K. ABjeena
CornacoBaHo:
3aMecTUTENh AUPEKTOPa

10 Hay4HO# pabore, 1.¢- M.H. ) M.B. I'y0xo

KOHHY



