[Tpunoxenue Ne 6

k Kommiiekcy mMep (MeponpusTuil)
MO MPEIYNPEKICHUIO KOPPYILUU
B OpraHU3alMIX, CO3aHHBIX IS
BBITIOJIHEHHUS 33/1a4, TOCTABJICHHBIX MEPE]T
MWUHHUCTEPCTBOM HAYKH
1 BBICIIIETO0 00pa3oBaHus
Poccuiickon @enepannu, yrBEPKIACHHOMY
npukazoM MHUHUCTEPCTBA HAYKH
Y BBICILIEr0 0Opa30BaHUs
Pocculickon @enepanuu
oT «13» cenTsops 2024 1. Ne 601

[Tpunoxxkenue Ne 6 k npukazy UITY PAH

oT «21» Hos16pst 2024 1. Ne 361

HOJIOKEHHUE
0 Mepax Mo HEJOMYIIEHUIO COCTaBIEHUS HeO(UIIUATIbHON OTYETHOCTH
Y UCIOJIb30BAHMSI MOAIEIIbHBIX TOKYMEHTOB
B DeiepalibHOM TOCYIApCTBEHHOM OIOKETHOM yupexaeHUU Hayku HcTuTyTe npobiaem

yrpasieHus uM. B.A. Tpane3nukoBa Poccuiickoi akageMuu HayK

|. O0wmue monoxeHus

1. Hactossmee Ilonmokenwe  ompenenser MNOPSAOK  JEUCTBUHM  paOOTHHKOB
®denepanbHOTO roCyIapCTBEHHOTO OIOMKETHOTO YUpekJeHus Hayku MHcTtuTyTa npobieM
ynpasnenuss uM. B.A. Tpane3nukoBa Poccuiickoit akagemun Hayk (naynee — MHCTHTYT)
IIPY BO3HUKHOBEHUH COMHEHUI B MOJJIMHHOCTY NPEICTABIEHHBIX JOKYMEHTOB.

2. TepMUHBI U OIIpEIECTICHHUS

JIOKYMEHT — MaTepuaIbHbI HOCUTENb C 3aUKCUPOBAaHHON HAa HEM B JIt000i1 hopme
uHpopMaleil B BUAE TEKCTa, 3BYKO3AMMCH, W300paxkeHHs U (WIM) HMX COYETaHus,
KOTOPBIM UMEET PEKBU3UTHI, TO3BOJISIONIUE €r0 UICHTUPUIIMPOBATh, U MIPeIHA3HAUYEH JIJIs
nepenay BO BPEMEHU M B IMPOCTPAHCTBE B IENAX OOLIECTBEHHOIO HUCIOJIb30BAHMS U
XpaHEeHMUS,

AIIEKTPOHHBIN JOKYMEHT — JOKYMEHTHpOBaHHasi HMHQpoOpMalus, MNpeicTaBiIeHHas
B DJIGKTPOHHOW Qopme, TO €cTh B BHJIE, NPUTOJHOM [JIsi BOCHPUSITHS UYETOBEKOM
C HCIOJIb30BAHMEM DJIEKTPOHHBIX BBIYMCIUTEIBHBIX MAaIllMH, a TakXke JUisl Mepenadu
mo  HUHPOPMAITMOHHO-TEICKOMMYHHUKAIIMOHHBIM cersM  WiauM  00paboTkM B
MH(}OPMAIIMOHHBIX CHCTEMaX;

IK3EMIUISIP JOKyMEHTa — 00pasel TUPAKUPOBAHHOTO JOKYMEHTA, HIACHTUYHBIN
OpUTHHANY;
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OTYETHOCTh — COBOKYITHOCTHb KOJIMYECTBEHHBIX M KAYECTBEHHBIX I10Ka3aTelIeH,
XapaKTEePU3YIOIINX JeATeIbHOCTh HCTUTYTA 3a ONpeIeICHHbIN MIEPUO] BPEMEHHU.

3. OTYETHOCTH COCTABISIETCS JUJISl MOJYUYEHHUsI OpraHaMu roCyapCTBEHHOM BIIACTH,
PYKOBOJICTBOM U (WJIM) YUYPEIUTEIEM aKTyaJbHbIX CBEACHHUI O TEKYILIEM IOJIOKEHUH JIeTT
1100 WHGOPMALIUH 110 UTOTAM JCSITSIbHOCTH (OTACIBHBIM HANPABICHUSAM JICATSIHHOCTH)
Kak MIHCTUTYTa B 1I€7IOM, TaK ¥ CTPYKTYPHBIX MO/Apa3/IeICHUM.

4. Buapl OTYETHOCTH.

rOCyJapCTBEHHAs, COCTABIIIEMasi HA OCHOBE YTBEPXKJCHHBIX B YCTAaHOBJICHHOM
nopsiike YHUGPUITUPOBAHHBIX (POPM U B COOTBETCTBUU C YTBEPIKICHHBIMU HOPMATUBHBIMH
npaBoBeIMU akTaMu Poccuiickon denepanuu;

BEJIOMCTBEHHAas, COCTaBiisieMass Ha OCHOBaHUU TpeOOBaHWl, MHCEM, 3ampOCOB
O TPEICTaBICHUUM HHPOpPMALMM B CBSI3U C OCYUIECTBICHHEM MUHHCTEPCTBOM HayKu
1 BhIcIIero oopazoBanusi Poccuiickoit denepanuivt GyHKIUN U TOTHOMOYUN YIPEIUTENS;

BHYTpEHHSIs1, pazpaboTaHHas u yTBepxaeHHass MHCTUTYTOM.

5. O0s3aTeNnbHBIMU  PEKBU3UTAMHU OTYETOB SIBJISIOTCA: HAMMEHOBAaHUE OTYeTa
(IoKymMeHTa), HAMMEHOBAaHME OpraHu3alii, HAMMEHOBAaHUE CTPYKTYPHOTO MOAPA3AETIEHUS
(ecmu 3TO OTYET WM CIpaBKa O paboTe MoJpaslesieHus), Jara, HOMEp JAOKYMEHTa,
3arojIOBOK MO TEKCTY, MOAMKUCH OTBETCTBEHHOIO JTOJKHOCTHOTO JIUIA, TPU( YTBEPKIACHUS
(mpu1 HEOOXOMMMOCTH) HITU PE30ITIoLUS (pereHue) pykoBoautens MHcTuTyTa (HavyaibHUKA
CTPYKTYpPHOIO TIOJIpa3AeIICHHUS ).

6. [Tox HemelCTBUTENEHBIMU TOKYMEHTAMHU CIIEAYET TOHUMATh:

IIOJIHOCTBIO M3TOTOBJICHHBIE MOAJAEIBHBIE JTOKYMEHTBI WM NOJJIMHHBIE TOKYMEHTHI,
B KOTOpBIE BHECEHBl H3MEHEHHUS IIyTEM NOJYUCTOK, JONUCOK, HCIPABICHUN WIH
YHUYTOKEHHSI YaCTU TE€KCTa, BHECEHHSI B HETO JOMOJHUTEIbHBIX JAHHBIX, IPOCTABICHUS
OTTHCKA MOJJIEJIbHOTO IITaMIa WIH eYaTy U T.I1.;

dbakTUUeCKu  ABIAIOIIMECS  TMOMJIMHHBIMH, HO  COJIEpXKallhe  CBEICHUS,
HE COOTBETCTBYIOIIME JACUCTBUTENBHOCTH. OHHM COXpaHSIOT BHEIIHHE NPHU3HAKH
U PEKBU3UTHI HAJICKAIINX JOKYMEHTOB (M3rOTaBIMBAIOTCA Ha O(PHUIIMAIBHOM OllaHKe,
cofepar HAMMEHOBaHUS JODKHOCTEM W (QaMIIMKd  JIMI, YHOJTHOMOYEHHBIX
UX TOJNHUCHIBAaTh), OAHAKO BHECEHHBICE B HErO CBEACHUS (TEKCT, LU(POBBIC TaHHBIC)
ABISIOTCSA C(haabCUPUITUPOBAHHBIMU;

BbIJJAHHBIE C HApPYLIEHUEM YCTAaHOBJIEHHOIO TOpAJKA, TO €CThb B PE3YyJbTare
37I0yNOTPEOJICHHS] TOJKHOCTHBIM JIMIIOM CIY’KEOHBIM TOJOXKEHUEM WM COBEPIIEHUS
VM XaJaTHBIX JEMCTBUIM NP BbLAAYE 3TOTO TOKYMEHTA.

Il. le¥icTBust paboTHMKOB MHCTUTYTA MpH BO3HUKHOBEHUH COMHEHUH
B MMOJIMHHOCTY MPEACTABIEHHBIX TOKYMEHTOB

7.Ilpu mnpoBepke IOKYMEHTOB HEOOXOAWMO YYUTHIBAaTh, YTO TMOAJMHHOCTb
NPEICTABICHHBIX JOKYMEHTOB YyCTAHABIMBACTCS IyTEM TMPOBEPKH PEaTbHOCTH
UMEIOLIUXCS B HHUX TMOANUCEH JODKHOCTHBIX JIMII M COOTBETCTBHUSI COCTaBICHUS
JOKYMEHTOB JlaTaM OTPaXCHUs B HUX Olepanuid, Hpopmaiuu, GakroB U T.1.

8. HoctoBepHocTs uHGOpMAIUK, 3apUKCUPOBAHHOW B JOKYMEHTaX, MpPOBEPSETCS
M3yYEHHEM YKa3aHHBIX JOKYMEHTOB M B3aHUMOCBS3aHHBIX C HHUMH JOKYMEHTOB.
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3aKOHHOCTbh OTPA)KEHHBIX B JOKYMEHTAX OIEpaliil yCTaHABIUBAETCSA ITyTEM MPOBEPKHU UX
COOTBETCTBHUS 3aKOHOAATENLCTBY Poccuiickon denepanuu.

9. Ilpy BO3HMKHOBEHWM COMHEHHUM B TOJJIMHHOCTH JIOKYMEHTa PaOOTHUK 00s3aH
HEe3aMeJIJTUTEILHO COOOIIUTh 00 ATOM CBOEMY HEMOCPEACTBEHHOMY HauyaJlbHUKY.

10. B ciyuae BO3HUKHOBEHUsSI OOOCHOBAHHBIX COMHEHHMH B IMOJJIUHHOCTH
MPEACTaBIEHHBIX JOKYMEHTOB M JIOCTOBEPHOCTH COJCpIKallleics B HUX HHGOpMAIUu
NHCTUTYT npeanpuHuMaeT Mephl, HAPaBJICHHbIC HA YCTPAaHEHNWE BO3HUKIIIMX COMHEHUN 1
Ha TOJIyYEHUE JOMOJHUTENIbHBIX CBEJICHUM, B TOM YHCII€ HAIPAaBUTh COOTBETCTBYIOLIUN
3anpoc JIMILy, BEIAABIIEMY JOKYMEHT.

11. B cnydae ykazaHus B OTBET€ Ha 3ampoc WHGOPMAIMA O TOM, YTO JOKYMEHT
HE TIOATOTaBIMBAJICA W HE BBIJABAICA JUOO €ro coaepKaHUe HE COOTBETCTBYET
NEUCTBUTEIBHOCTH, PYKOBOAMUTENb MHCTUTyTa NPUHUMAET pEUICHUE O HalpaBICHUU
CcoOOIIEHHsI B  MPABOOXPAHUTEIBHBIC OpraHbl O  IIPU3HAKaX  COBEPIICHHOIO
MIPaBOHAPYIICHUS.

12. llpencraBnennpie B WHCTUTYT HEACHCTBUTEIbHBIC JOKYMEHTBHI W (WJIH)
UX KOMHUM HE TMOJyiekaT BO3Bpary B CBSI3M C BEPOATHOCTBIO MX BBIEMKHU
MPaBOOXPAHUTEIILHBIMU OpTraHaMH.
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